
ADMINISTRATION OF MEDICATION 
 

PURPOSE: Provide instructional guidelines for school personnel when handling and    
 administering oral medications in school. 
 
POLICY: 
 1. Prescription and nonprescription medication will be dispensed to school children using    
  the procedure listed below. 
 2. All administration of medication must be under the general supervision of the licensed    
  school nurse. 
 
PROCEDURE: 
The school district attempts to discourage administration of medication during school hours and requests, 
whenever possible, medication doses be scheduled outside of school hours.  We recognize that this is not 
always possible and will cooperate in administration of medication that must be given during school hours with 
the understanding: 
 1. Parents will identify to the school nurse students in need of medication supervision. 
 2. The school nurse will establish communication channels with parents regarding the    
   needs of the student on medication. 
 3. Parents will provide the school with the following information found on the Authorization   
   for the Administration of Medication form: 
  a. Studentʼs name 
  b. Physicians prescription (including medicationʼs side effects) 
  c. Parent/guardian signature and date 
  d. Name and phone number of physician 
 4. The Authorization for the Administration of Medication form must be renewed at the    
  beginning of the school year or whenever there is a change in the medication. 
 5. Medication must be in the original prescription container with proper prescription    
   labeling.  Medication in baggies, foil, or unlabeled containers are unacceptable.  The   
   school will refuse to administer medications to any child whose parent/guardian has not  
    supplied the proper medication documentation or containers. 
 6. Students are permitted to carry their own medication provided there is an Authorization   
   for the Administration of Medication form on file, and the student is capable of safely   
   taking and storing medications independently.  However, the school nurse will contact   
   parent/guardian if student administered medications are being handled inappropriately. 
 7. Students are not allowed to give medications to other students.  In the event this is done,   
   the school denies responsibility for any complaints arising from this situation. 
 8. Medication left over at the end of the school year or that is no longer required must be    
  removed by the parent/guardian or it will be discarded.  Medication will not be sent home   
   with the student. 
 9. The sole responsibility of the school shall be limited to the provision of adequate and 
  proper supervision in administration of medications that comply with the above     
  procedure. 
 
Nonprescription Medication: 
 1. The school district does not stock any over the counter medications for distribution during 
  school hours. 
 2. The medicaton policy will apply to all over the counter products such as Tylenol, cold and 
  cough products, antacids, creams, etc. 
 3. Parents must sign the Authorization for the Administration of Acetaminophen/Ibuprofen form and  
  provide a supply of acetaminophen/ibuprofen to the school office if they wish their child(ren) to be  
  able to receive this medication at school.  It should be noted that this applies ONLY to  
  acetaminophen/ibuprofen and will be given only in strict accordance with the order.  Any other over  
  the counter medication must have a written doctorʼs order from your family physician to be distributed  
  at school. 


